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Teaching staff of B.M.S College of Engineering 
 

Objectives 

 Sync Google Drive with Computer 

 Working with Files and Folders 

 Sharing Drive and Folders in Network 

 Working with Windows Programs and Management tools.  

 Back and Restore Methods in Windows 

 

Date, Time Venue of the Activity 

10th Nov 2022 to 12th Nov 2022, 10AM to 1PM, ML LAB 603 

 

Summary 

Day 1 

Getting Familiar with Windows 10 

Managing Windows Settings and Configuration 

 

Day 2 

Computer Management Tools 

Working with Programs 
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Day 3 

Sharing Files and Drive in Network 

Working with Files and Folders 

Working with File History 

 

Number of participants 

Particulars Non-Teaching Staff 

Male Female 
Number of Participants 18 22 

 

Outcomes: 

 Work with Files and Folders 

 Sync Google Drive with Local Drive 

 Sharing Files and Folder in Network 

 Work with Windows Programs and Management tools 

 Backup Windows and Restore with various Methods 
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Supporting Documents 

a) Attendance sheet 
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b)    Circulars/Brochures 
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