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Report 

The workshop on “Advanced MS Excel and Google Apps” was jointly organized by the 

Department of Chemical Engineering and the Department of Information Science and 

Engineering, B. M. S. College of Engineering, Bengaluru, from 28th July to 1st August 2025. 

The lectures/tutorials were held between 02:00 PM and 04:30 PM on these days, except on 

Friday, the last day, on which the workshop was held between 10:30 AM and 12:30 PM. This 

workshop aimed to enhance participants’ proficiency using MS Excel and Google Apps, 

especially the Google forms for office work. 

 

OBJECTIVES AND OUTCOMES OF THE WORKSHOP 

1. Effective use of MS Excel for office works 

2. Efficient use of Google Forms, Google Docs, and Google Sheets for data collection 

3. Data sorting and visualization using Excel for NBA and NAAC works 

4. Techniques to speed up computer 

COURSE CONTENT 

1. MS Excel intermediate 

2. MS Excel advanced 

3. Google Apps 

The first day, 28th July 2025, at 02:00 PM, Dr. Chetan A Nayak, Professor and Head of 

Chemical Engineering Department, and Dr. M. K. Nalini, Associate Professor and Head of 

Information Science and Engineering, B.M.S. College of Engineering, inaugurated the 

workshop. Following the inauguration, Dr. Sainath K, Coordinator, Associate Professor, 

Department of Chemical Engineering, handled the first session on MS Excel features. 
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On the second day, July 29th, 2025, from 02:00 PM to 04:30 PM, Dr. Nalina V, 

Associate Professor in Department of Information Science and Engineering, started the 

sessions with an introduction to Google Apps, specifically demonstrating how to use the basic 

features of Google Forms effectively.  

On the third day, 30th July 2025, from 02:00 PM to 04:30 PM, Dr. Sainath K revised 

the session on MS Excel. At the end of the session, Dr. Sainath K demonstrated the various 

options available in the sorting and related shortcut keys. 

On the fourth day, 31st July 2025, from 02:00 PM to 04:30 PM, Dr. Nalina V revised 

the session on using Google apps. Then, the participants were introduced to the advanced 

features available in the Google forms, e.g., how to take only numerical data and only capital 

letters from the users.  

On the fifth day, the final day of the workshop, 1st of August 2025, from 10:30 AM to 

11:30 AM, Dr. Sainath K demonstrated the use of Advanced features in MS Excel. He 

demonstrates the use of Go To special function. Between 11:45 AM to 12:30 PM, valedictory 

and feedback sessions were held. The Principal, Dr. Bheemsha Arya, Dr. Chetan A Nayak, 

Professor and Head of Chemical Engineering Department, and Dr. M. K. Nalini, Associate 
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Professor and Head of Information Science and Engineering, B.M.S. College of Engineering, 

were present. Many participants expressed their feedback during the valedictory function and 

praised the workshop's contents and delivery. The suggestion given by many participants was 

that it should be conducted for more time. Most of the participants want to register again if this 

workshop is floated again in the future. 

 

PROGRAMME SCHEDULE 

5-Day Staff Development Workshop on “Advanced MS Excel and Google Apps” 

Date 

 

Time 

02:00 pm to 03:00 pm 

03:00 pm 

to  

03:15 pm 

03:15 pm to 04:30 

pm 

28th July 

2025 

Monday 

MS Office Introduction and MS Excel 

features 
C

o
ff

ee
 b

re
a
k

 
Table operations 

29th July 

2025 

Tuesday 

Google Form Google Form 

30th July 

2025 

Wednesday 

Quick work in Tables Data analysis  

31st July 

2025 

Thursday 

Google Docs Google Excel 

1st August 

2025 

Friday 

MS Excel for office use  

(10:30 am to 11:30 am) 

Valedictory  

(11:30 am 

onwards) 

 

In total, 46 participants were registered: office staff and technical staff. The workshop 

was free for anybody to register. A few glimpses of the workshop.
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Brochure of the Workshop 

 

APPLICATION FORM 

 

Five-Day Staff Development Workshop on 

Advanced MS Excel and Google Apps 

 
28th July to 1st

 August 2024 

1. Name:                       

2. Designation: 

3. Address for communication: 

4. Mobile number: 

5. E-mail Id: 

6. Educational qualification: 

Online Registration Link 

https://tinyurl.com/SDWCH  

 

DECLARATION 

The information furnished above is true to the best of my 

knowledge. I agree to abide by the rules and regulations 

governing the course. If selected, I shall attend the course for 

the entire duration. 

 

 

Place:                                      Signature of the applicant 

Date: 

 

Five-Day Staff Development 

Workshop 

On 

Advanced MS Excel and Google 

Apps  

 

 

 

28th July to 1st August 2025 

02:00 pm to 04:30 pm 
@ 501 ISE Lab, 5th floor, PJB Block, BMSCE 

 

 

 
 

 

 

Organizers 
 

Department of Chemical Engineering 

and  

Department of Information Science 

and Engineering  

B. M. S. College of Engineering 

Bengaluru-560019 

 

B. M. S. COLLEGE OF ENGINEERING 

B. M. S. College of Engineering was founded in 1946 by 

Late B. M. Sreenivasaiah and nurtured by his illustrious 

son, Late B. S. Narayan. BMSCE is the first private-sector 

initiative in Engineering Education in India. BMSCE is in 

its 75th year of dedicated service in Engineering 

Education. Today, BMSCE offers 18 undergraduate and 

13 postgraduate courses in both conventional and 

emerging areas. Currently, 15 Departments are 

recognized as Research Centers offering Ph.D./MSc. 

Engineering by Research in Science, Engineering, and 

Management. First Institution in the state bestowed with 

NBA Accreditation in Tier I Format (Washington 

Accord). World Bank funded TEQIP Phase I, Phase II, 

and Phase III Institute, as well as Partner Institution of the 

Melton Foundation, USA, which advocates global 

citizenship with the exchange of culture. B.M.S. has been 

an Autonomous Institute (UGC-approved) since 2008. 

 
 

ABOUT CHEMICAL ENGINEERING 

 

The Department of Chemical Engineering was started in 

1995 by the great visionary Late B. S. Narayan, with an 

intake of 40 students. Subsequently, in 2002, the intake 

was increased to 60 students. The Chemical Engineering 

Department has 12 teaching faculty, and the NBA was 

accredited for five years in 2004, and then later in 2014 

for five years of accreditation from NBA, India in Tier-1 

format under the Washington Accord. Now, this 

accreditation is extended till 2022. The third time, the 

NBA was accredited for six years under Tier-I Cycle-2 

till June 2028. The autonomous undergraduate course 

takes cognizance of the program-specific criteria 

Engineering. The well-balanced curriculum includes titles 

like Basic Sciences (BS), Engineering Sciences (ES), 

Professional Core (PC), Professional Electives (PE), 

Humanities and Social Sciences (HSS), and Project Work 

(PW). The Research Centre for Ph.D. and MSc. (Engg.) 

by research was established in 2004. Under this research 

center, 4 students have completed their Ph.D. 

 

ABOUT INFORMATION SCIENCE & ENGINEERING 

 The Department of Information Science and Engineering 

was established in the year 1987 with an intake of 60 for 

the UG program. Since then, the department has evolved 

over the years to portray its excellent academic 

performance. The intake was enhanced to 90 in the year 

2000, 120 in the year 2018, 180 in the year 2019, 207 in 

the year 2022 and 267 in the year 2023. The PG 

programme, M.Tech. in Computer Network and 

Engineering under VTU, was started in 2011 with an 

intake 18. The innate strength of the department is its 

faculty. The department has 18 experienced faculty, out 

of which 12 are Ph.D. holders, and 6 are pursuing Ph.D. 

Both UG and PG programme of the department have been 

accredited by NBA in Tier-I format as per Washington 

Accord till 2025-26.  

 

OBJECTIVES AND OUTCOMES OF WORKSHOP 

 

[1] Effective use of MS Excel for office works 

[2] Efficient use of Google Forms, Google Docs, and 

Google Sheets for data collection 

[3] Data sorting and visualization using Excel for 

NBA and NAAC works 

[4] Techniques to speed up computer 

 
 

 

 

COURSE CONTENT 

 

[1] MS Excel Intermediate  

[2] MS Excel Advanced 

[3] Google Apps 
 

 

RESOURCE PERSONS 

 

Dr. Sainath K, Associate Professor in the Department of 

Chemical Engineering 

Dr. Nalina V, Associate Professor in the Department of 

Information Science and Engineering 

 

CHIEF PATRONS 

 

Dr. B. S. Ragini Narayan, Donor Trustee, Member Secretary, BMSET 

Dr. P. Dayanand Pai, Life Trustee, BMSET 

Sri. Aviram Sharma, Trustee-BMSET 

 
 

PATRONS 

 

Dr. Bheemsha Arya, Principal 

Dr. L. Ravikumar, Vice Principal (Academic) 

Dr. Seshachalam D, Vice Principal (Admin) 

 

 

ORGANIZING CHAIR 

 

Dr. Chetan A Nayak, Professor & Head 

Department of Chemical Engineering 

 

Dr. M K Nalini, Associate Professor & Head 

Department of Information Science and Engineering  

  

WORKSHOP CONVENORS  

Dr. Sainath K, M.Tech. (IITG), PhD (IITB) Associate Professor, 

Department of Chemical Engineering, B.M.S. College of 

Engineering  

 Dr. Nalina V Ph.D. Associate Professor, Department of 

Information Science and Engineering, B.M.S. College of 

Engineering 

 

WHO CAN ATTEND? 
 

Office Staff and Lab Instructors of any branch across BMSCE 

 

REGISTRATION FEE 
 

NIL 

 

IMPORTANT DATES 

 

Last date for receipt of Application is 06-09-2024 
 

HOW TO APPLY 

 

Register online using the below link. 

URL: https://tinyurl.com/SDWCH  

 
 

ADDRESS FOR CORRESPONDENCE 

 

Dr. Sainath K M.Tech. (IITG), Ph.D. (IITB)  

Convener, Department of Chemical Engineering, B. M. S. 

College of Engineering, Basavanagudi, Bengaluru-560019 

Phone: 9611345982 E-mail: sainath.che@bmsce.ac.in 

 

VENUE 

 

501 ISE Lab, 5th floor, PJB Block, BMSCE 
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Participants Details 

Name of the Participant Department  

Divya R G Information Science and Engineering 

Thahsin Pm  Information Science and Engineering 

Sudha H R Mechanical Engineering 

Aruna V Computer Science and Engineering (DS) 

Manu D C Establishment Section 

P Sreedevi R&D Section 

Rekha A V Establishment Section  

Padma  M. Establishment Section 

Sg Santosh Account Section 

Srikanth.S Computer Science and Business Systems 

Nayana N Establishment section 

Megha.P Computer Science and Engineering (IoT and CS) 

Malatesh N Computer Science and Engineering 

Vinayaka K B Electronics and Communication Engineering 

Shylaja K N Computer Science and Engineering 

Lakshmineeeraja N V Computer Science and Engineering (DS) 

K Latha Academic Section  

Jayashree Kumari Mathematics & Humanities 

Anand T A Physics 

Srinivasa K Account Section 

Sabeel Ur Rahaman Computer Science and Engineering (IoT and CS) 

Lalitha R N Account Section 

Nithish Sagar Vishnu Account Section 

Shantha Shrikanth M P Account Section 

Harshitha K B Account Section 

Deekshith M N R&D Section 

Shruthi B Machine Learning (AI and ML) 

Srikanth.S Computer Science and Business Systems 

Asha H V Academic Section 

P Sakthesan Physics 

 A N Srinivasamurthy Academic Section 

Amrutha V Computer Applications (MCA) 

Vanitha V P Computer Applications (MCA) 

Jagadeesh T N Academic Section 

Keshava N Computer Science and Engineering (DS) 

Veena  M Stores Section 

Asha K K BMSETH-IH 

Shobha Rani P Biotechnology  

Dayanethra R Stores Section 

Pushpalatha B Civil Engineering  

Arunakumara Hd Civil engineering 

Narayan Rao V Chemical Engineering  

Sreelakshmi B S Computer Science and Engineering 

R Umesha  Academic Section 

V G Reshma Academic Section 

Vani T S Artificial Intelligence & Data Science 

***End*** 


